Letter of Inquiry Guidelines

Before completing a letter of inquiry, organizations are strongly encouraged to visit the AmeriCorps website (www.americorps.gov) and become familiar with the AmeriCorps regulations and provisions.

Please limit letter to no more than three pages.

Please include in your letter of inquiry:

· Organization name

· Organization address, phone and fax number, WWW address

· Name and contact information of primary contact person

· Organization’s mission 

· List of organization staff (include full-time and less than full-time employees)

· Geographic area served and general demographics of service recipients (including number of students served per year)
· Statement of need

· Brief description of potential or anticipated activities of a full-time AmeriCorps member

· Brief description of anticipated partner service sites (other organizations that will host members)

· Brief description of anticipated achievements or outcomes
Letters of inquiry are accepted at all times of the year.
Submit letters to:
Elizabeth Rivera

Literacy*AmeriCorps National Coordinator

GPLC

100 Sheridan Square, Fourth Floor

Pittsburgh, PA 15206

erivera@gplc.org
(412) 661-7323 ext. 120

