[image: image1.png]


Literacy*AmeriCorps 

Quarterly Reporting Form-Volunteer Recruitment and Community Outreach

Member: _____________________________________________________ 
Site: _________________________________________________________
Site Supervisor Signature: ________________________________________
( Quarter 1 

( Quarter 2 
( Quarter 3 
( Quarter 4 

A quarterly report of your service activities is required.  The report:

(a)  Will consist of two sections (a) outputs and (b) narrative 

(b)  Should be reviewed/signed by your site supervisor prior to submission to you Literacy*AmeriCorps supervisor.
OUTPUTS-Volunteer Recruitment:  How many volunteers did you work with during this reporting period?  If there was no new activity, it is acceptable to enter “0”.  It is required that you attach the Volunteer Sign-In Records.

	 
	Number of new volunteers that you worked with

	
	Number of continuing/ repeat volunteers you worked with

	
	Total number of volunteers (new + repeat) 

	
	Total number of volunteer hours served by the new and repeat volunteers


OUTPUTS-Community Outreach: How many service projects did you participate in during this reporting period? How many community outreach activities did you participate in during this reporting period (fairs, festivals, create/distribute fliers or newsletters, information sessions, etc.)?
	
	Number of service projects attended

	
	Number of community outreach activities attended-please describe in narrative section.


NARRATIVE:  Provide a narrative report which includes:
(1) A description of the volunteer activities you undertook this quarter (ex: volunteer recruitment, volunteer training, volunteer coordination)

(2) A description of the community outreach activities you participated in during this reporting period.

(3) A description of any successes achieved this reporting period.

(4) A description of any challenges encountered and steps taken to address the challenges.
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